
Facilities Maintenance/Custodial (Monday –Friday 6pm-12am) 
 

Under the direction of the Facilities Director and Housekeeping Supervisor, this position is 

responsible for routine and extensive range of work in general maintenance and housekeeping 

of our facility, equipment, grounds and related areas.  

This shift is Monday through Friday from 6pm-12am. 

 

Key Responsibilities:  

Performing repair or general maintenance/custodial work of facilities, including but not limited 

to: 

 Performs building/property inspections to ensure building security 

 Cleans buildings by sweeping, dusting, mopping, scrubbing, sealing, buffing, washing 

rooms, vacuuming, washing surfaces, etc. 

 Moves and stores furniture and equipment 

 Operate cleaning equipment: vacuum cleaner, scrubber, buffer, wet and dry mops, 

brooms 

 Performs minor maintenance duties (i.e. painting etc.) in maintaining the facility, and 

equipment in clean, orderly and functional condition 

 Provides assistance to staff, visitors and other employees as necessary 

 Ensures spaces are kept tidy by taking out trash, tidying furniture and dusting surfaces 

 Washing and sanitizing toilets, sinks, showers and restocking disposables 

 Wipe mirrors and windows 

 Provide set up and take down services for multiple events and meetings. This could 

include but is not limited to shoveling of snow from sidewalk, lifting heavy items, moving 

chairs/tables etc. 

 Report major damages 

 Makes minor carpentry, electrical and plumbing repairs  

 Attend all conferences, trainings and meetings as required  

 Other routine maintenance, grounds and custodial duties as assigned by the Facilities 

Director/Housekeeping Supervisor  

 

Job Knowledge, Skills and Abilities: 

 Ensure entire building and grounds are kept up on housekeeping along with AJCC 

standards 

 Knowledge of plumbing, electrical, HVAC, carpentry and masonry preferred 

 Good Communication and interpersonal skills 

 Ability to prioritize multiple tasks 



 Ability to work effectively as a team member 

 Ability to operate machinery 

 Ability to follow oral and written instructions 

 Must be able to take direction  

 Able to work in a fast paced environment 

 Able to work nights, weekends, and holidays 

 

Education and Experience: 

 High School Diploma or GED 

 4 Years or more related experience 

 Must be eighteen years or older 

 

Working Environment: 

 Keep the community a pleasant place for members and staff 

 Keep positive in your day to day operations 

 

Physical Demands: 

 Able to lift 30 lbs., squat, bend, twist, kneel, climb ladders, endure extreme cold and hot 

temperatures, get dirty, and multitask daily 

 Able to work independently as needed to support the group effort 

 

Other: 

 Assist with fundraising events as needed 

 Spearhead or assist on special projects or capital improvements as may be assigned 

 Perform other duties as assigned 

 
 

How to Apply 
 

Please send cover letter and resume to Martina Hull, Human Resources Director 
at martinah@albanyjcc.org 
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